5‘5\3‘0"’4?; Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Subrecipient: A\Ol\\‘lc’lﬁg L(m \‘k?lﬁ

Project NamefAgreement No.: 09| O ~ RaZAE 2,

Project Director: L;f wite Galn

Document review and general oversight conducted on: \ / ?-,\ B
f-2)

On-site monitoring visit(s) conducted on: 1/aln
’ ARLY

staffpresent:  |Angla [ ‘V\AV\

Monitoring letter/email senton: YA \\\12\\‘
| 1XY

Follow-up monitoring visit conductedfletter senton: o ag eecde

Monitoring conducted by: Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract? vl
Were clients/participants satisfied with the services? v
3. Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v
4. Were quarterly reports submitted in a timely manner? Vv
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? v
Were the staffing levels consistent with the contract? Vi
7. Did the subrecipient evaluate and monitor the program for its own internal
purposes? v
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? v
9. Were the files consistent with activities described in the contract? ve
10. Did the subrecipient demonstrate efforts to seek and apply for other sources _
of revenue? ' v
11. Did the subrecipient seek to collaborate with other community agencies? Vv
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? v/
13. Does the subrecipient require a corrective action plan? v’
14. Did the subrecipient comply with all corrective action findings, if any? R




Community Development Block Grant
Checklist for On-Site Monitoring

Page 2 of 2

15 Does the subrecipient maintain comprehenswe orderly, and secured (where
necessary) records? For what period of time? 4 v\b\( \—.n\ld,\v}

16. Are insurance certificates and surety bonds current?

17. Is the City of Sunnyvale named as an additional insured?

18. Does the agency have a drug free workplace policy?

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process andcomment. (¢ \e o Al

SOS S ]S

Financial Management

23. Does the contractor keep a separate budget for thls contract?
Wno(m.‘,. aovree. ety opned

24. Is the budge’c reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25. Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27. Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28. If the subrecipient generates program income, does its use of the funds

comply with CDBG regulations?  Sowp rof$

*

*

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

29

30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

e [PArequired?

31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

Concerns. VA D m‘c}n( (A‘m-h’f {/I'f\lim‘s_{*




% SURN,
23507 Community Development Biock Grant
o vl .
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10
Subrecipient: 5: // W/'/Sar; ﬂf?ﬂ#g/'
Project NamefAgreementNo.: 0%/0~ J25 92
Project Director: [ pmecime F/seps
Document review and general oversight conducted on: /2 /f; /, )

On-site monitoring visit(s) conducted on: /;‘.2/ ‘3 //D

Staff present: Lﬂn’ﬂ fot flores
é}.‘idk Mf,ﬂe% v15 b ,

Monitoring letterfemail sent on: _g aq o0/ 22/V¥/70

Follow-up monitoring visit conductedfletter senton:  yone pegsle L

Monitoring conducted by: _Edith Alanis

Conformance with Agreement

R R

cipient provide the services described in its contract?

2. Were clients{participants satisfied with the services?

3. Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?

4. Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the [evel of work accomplished?
Were the staffing levels consistent with the contract?

7. Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any?

SIS RSN NS ]S KK

k<




Community Development Block Grant
Checklist for On-Site Monitoring

Does the subreuplent malntaln comprehnswe, orderly, and secured (where
necessary) records? For what period of time? ] gas's

Page 2 of 2

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

. Does the agency maintain and enforce a policy of non-discrimination in the

provision of services under this contract?

21.

Do the procedures the subrecipient uses for procurement of goods and

services meet CDBG requirements? Review a sample number of procurements.

22,

How does the subrecipient assure that there was no conflict of interest, real or

23.

apparent? Review the process and comment. ¥ eud (opu ob- polraq
) ) ¥

Does the contractor keep a separate budget for this contract’

24.

Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25,

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26,

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? «owae (225

29.

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

s [PArequired?

TSI ISIK IS 1K

31.

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. N0 EINDRGS -




oF 50N,

J»\?Off " Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Subrecipient: OR‘WO](‘C Qharu'Jrl‘()s - DGLH%(QLLE l lL
Project Name/Agreement No.:  O4ID~-¥ 2% d[—(FD
Project Director: f)\mq A\/\d DAL
[]

Document review and general oversight conducted on: 2 /C? //o
On-site monitoring visit(s) conducted on: /2 /jgj;//(,p
Staff present: A W\q . ‘ oy\ G )

C\m 2 Melluwe

Monitoring letter/email sent on: __Q;M ﬁuL\ i\ \ | g‘\ 11v

Follow-up monitoring visit conducted/letter senton: novne nge de C,Q

Monitoring conducted by:  Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract?
2. Were clients/participants satisfied with the services? v §
. 3. Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v’
Were quarterly reports submitted in a timely manner? v~ |
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? v
Were the staffing levels consistent with the contract? v’
7. Did the subrecipient evaluate and monitor the program for its own internal
purposes? v
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? V7
9. Were the files consistent with activities described in the contract? v
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? v’ (
11.  Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? v’
13. Does the subrecipient require a corrective action plan? v~
14. Did the subrecipient comply with all corrective action findings, if any? T ;
E




Community Development Block Grant
Checklist for On-Site Monitoring

Admmlstratlve Mana ement

Does the subrectplent mamtaln comprehenswe orderly, and secured (Where
necessary) records? For what period of time? 7 M Quts

Page 2 of 2

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21,

Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22,

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. Q o\t Y s
1

Financial Management

23.

Does the contractor keep a separate budget for this contract7
Cundive N 600 rces clee r'hq 6(_70.\{;;&\ r:;l*e A

24.

Is the budget Feviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25,

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? g\ di'na scals peeg

29,

Has the organization submitted for review a Zopy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A—133)

¢ [PArequired?

AU ANAN AN A RS

31.

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or
CONCErns. Ab\ﬂnﬂq —wide ,(»Mdl vi"-\ﬁ; lgu T\D'& fﬂf“wu 3 50:’?) !




§J&0&’M‘; Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Subrecipient: (‘mlri\o]l‘c (haritiog - Hovs he, Jeacch
Project NamefAgreement No.: Oai i O - 8&771 G
Project Director: an ‘r\ H’Oﬁﬂf\) Pha A

Document review and general oversight conducted on: !2-/'3../‘//(3
F [

On-site monitoring visit(s) conducted on: /z/;,a.;:z, /70
7 7

Staff present: Min /4~oa A ﬂ haum

Monitoring letter/femail sent on: ¢ Addl / H//X// (]
[ 7

Follow-up monitoring visit conducted/letter senton: n.ong ned c‘/é‘ cﬁ

Monitoring conducted by:  Edith Alanis

Were clients/participants satisfied with the services?

Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and gquarterly reports?
Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?

6. Were the staffing levels consistent with the contract?

7. Did the subrecipient evaluate and monitor the program for its own internal

v
v’
V‘
v’
Ve
VT
purposes? A
Y
v
v
v

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11, Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any? —

ki<




Community Development Block Grant
Checklist for On-Site Monitoring

necessary) records? For what period of time? 7y aurs

Page 2 of 2

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

. Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

. Does the agency maintain and enforce a policy of non-discrimination in the

provision of services under this contract?

21.

Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22.

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. £ o \{ o
e

24.

Conding g000ees cleatly z‘cﬁmjn',ﬁ’ecﬂ
Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? N i oivcom e

29.

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. {OMB Circular A-133).

* [PArequired?

31.

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. Aogn vy wide Pmdings | ut nol fer-tiu's greprai
b ¥ ¥ o ¥ v )




SUN,

§§j«o§,‘% Comh‘tunity Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

subrecipient: {\gdh o}fr Chardies - LTO
Project Name/Agreement No.: 20 ~ 3047 51 /BT

Project Director: U\J anden H_o'a le

Document review and general oversight conducted on: { //z? / 'a

On-site monitoring visit(s) conducted on: { / /4 //I
{ ! '!
Staff present: L\_) ande Fale

Marlene Siebert

Monitoring letterfemail sent on: Qm”,;l LA \\8 ! (o

Follow-up monitoring visit conducted/letter senton:  1wuvn @ M@;f 4 LQ

Monitoring conducted by: Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract?

2. Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?
Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?

6. Were the staffing levels consistent with the contract?
Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any? -

AN AR A NEEO

<l <




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

Admmrstratrve Mana ement 7

15. Does the subrecipient maintain comprehensrve, orderly, and secured (where
necessary) records? For what period of time? Yoars o

16. Are insurance certificates and surety bonds current? .

17. 1s the City of Sunnyvale named as an additional insured?

18. Does the agency have a drug free workplace policy?

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. Q o(i cp}

Financial Management

23. Does the contractor keep a separate budget for this contract? . v

Q)U\\’ ('/Ul‘\l/hﬂ‘) soure G,\fu—f(!q ld?.f\-r‘hflfb{

24. Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process. 4
25. Is there an indirect cost allocation plan? If so, has this plan been approved by %
HUD?
26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets? v/
v

27. Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?
28. If the subrecipient generates program income, does its use of the funds '
comply with CDBG regulations? Na (lcq; o -
29. Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year? \/
30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133). v
v’

s [PArequired?
31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

CONcerns. Aqéﬂw wide +m(,\.h yi but not [l Hus progpin. '




of SUN,V‘_

O Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

A
Sy
Se

Subrecipient: EHC L' feluilcltrs
Project Name/Agreement No.:  OFG/0 — $.277.2/D

Project Director: L, nefe. Tones

Document review and general oversight conducted on: //,_;2.:/ //,
[
On-site monitoring visit(s) conducted on: / /;2 S/;,
4 7
Staff present: Z_J’n(fﬁ Jém S, f’i / ort'e @[q? y

o
Mark Laote
Monitoring letter/femail sent on: _¢€ ma,,/ {1// g//()

Follow-up monitoring visit conductedfletter senton: 2 822 negele b

Monitoring conducted by:  Edith Alanis

Conformance with Agreement
1. Did the subrecipienit provide the services described in its contract? Low e-(apadiy v
Were clients/participants satisfied with the services? ' v~
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v
Were quarterly reports submitted in a timely manner? v
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? Vv
6. Were the staffing levels consistent with the contract? e
7. Did the subrecipient evaluate and monitor the program for its own internal
purposes? V7
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? Aduvsed ef bed veductio w v’
9. Were the files consistent with activities described in the contract? v
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? \d
11. Did the subrecipient seek to collaborate with other community agencies? V7
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? v
13. Does the subrecipient require a corrective action plan? Ve
14. Did the subrecipient comply with all corrective action findings, if any? —_—




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

e ey

=
e -

I Does the subreaptent maintain comprehenssve orderly, and secured (where %
necessary) records? For what period of time?

16. Are insurance certificates and surety bonds current? v

17. Is the City of Sunnyvale named as an additional insured? v

18. Does the agency have a drug free workplace policy? v’
LV

\'/

v’

19. Mas the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. Copy of- poldew o0&

23. Does the contractor keep a separate budget for this contract?

24. [s the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.
25. Is there an indirect cost allocation plan? If so, has this plan been approved by

1%
v~
Hup?  Pendiny approve! v’
v
N

26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27. Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28. [f the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? 12 fees )

29. Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30. Determine if the subrecipient has expended $500,000 or more in Federal funds

for the subject year. (OMB Circular A-133). v
s IPArequired? v
31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG .

funds. Also describe any actions taken to correct identified findings or
concerns. Meone




22508% Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

subrecipient: fZu le, 3 Chilelrn Sorwices

Project Name/Agreement No.: 04,0 - §X 7220

Project Director: Mﬁn '7"24 //gm«/
4

Document review and general oversight conducted on: / /'7///

On-site monitoring visit(s)} conducted on: /// 0///
Staff present: Ma v '/z 4 %/{Wf’;f R Je AP L

Lo £2, /Q%Af Zef2

Monitoring letterjemail sent on: piegze/ {///y//a
Follow-up monitoring visit conducted/letter senton: .97 0 /7¢ ﬂgg;{’gcf

Monitoring conducted by: Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract?

Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?
Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?
Were the staffing levels consistent with the contract?
Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG réquirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any?  —

ﬂ\‘<ga<&i&xg

(i‘&




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

A23

15. Does the subreapient malntam comprehenswe, orderly, and secured (Where \/
necessary) records? For what period of time? /U vgaes
16. Are insurance certificates and surety bonds current? ' \Vd
17. s the City of Sunnyvale named as an additional insured? LV
18. Does the agency have a drug free workplace policy? v
19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices? Vv
20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract? 4
21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements. v
22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. ﬂm/;{ 0Py 0/, ,90/, .g,,,
Fmanc:al Management

Does the contractor keep a separate budget for this contract”

24.

Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

If the subrecipient generates program income, does 1ts use of the funds
comply with CDBG regulations?  #]o p{D&,p’a,m (N come.

29.

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

¢ [PArequired?

31

Describe any findings or concerns that were cited in'the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or
concerris.
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§§,\v0@f;,( Community Development Block Grant
N

Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Document review and general oversight conducted on:

Conformance with A

. ol
subrecipient: Yy puds fur oot

]
Project Name/AgreementNo.: 040 - 324270

Project Director: E){?,(;\o.,; Coo@@f

On-site monitoring visit(s) conducted on:

Staff present: 'EQ,LWJ Cep Via [.2?14&(’( Lv j)u [ it

K&rwv %UL‘W\&/

Monitoring letterfemail senton: g gl \t‘lf?llt)
\ f

Follow-up monitoring visit conducted/letter senton:  mo np v\pf vl ol

Monitoring conducted by: Edith Alanis

reement

1. Did the subrecipient provide the services described in its contract?
2. Were clients/participants satisfied with the services? v
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v
4. Were quarterly reports submitted in a timely manner? v
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? v/
6. Were the staffing levels consistent with the contract? o
Did the subrecipient evaluate and monitor the program for its own internal v
purposes?
8. Did the agency measure and evaluate its performance outcomes (Units of
. \%d
Service and Performance Measures)?
9. Were the files consistent with activities described in the contract? v
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? v
11. Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? vd
13. Does the subrecipient require a corrective action plan? v
14. Did the subrecipient comply with all corrective action findings, if any? et




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

15, Does the subrec;pient malntam comprehens:ve orderly, and secured (Where
necessary) records? For what period of time? 2\ vpars <o fov

16. Are insurance certificates and surety bonds current?

v
e
17. Is the City of Sunnyvale named as an additional insured? v~
18. Does the agency have a drug free workplace policy? v
19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices? v
20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract? v
v~
v

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. \?o by w1 plect

Financial Management

23, Does the contractor keepa separate budget for this contract?

v’
24. Is the budget reviewed on an interim basis? Compare the current budget to v |
the budget submitted in the RFP process. i
25. Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD? v/
26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets? v
27. Is the documentation submitted for reimbursement of funds sufficient to \/

ensure payments are eligible and reasonable?
28. If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations?
29. Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year? \//
30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133). \#/

* [PArequired?

31. Describe any findings or concerns that were cited in theaudit orin any -
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or
concerns. W i;,\\r\ JA‘ A9




% Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Subrecipient: ‘77]@ Hg& /_//[; Toust - MOLO

Project Name[AgreementNo.. &G/ 7 ~ 324 35D

Project Director: £ g 00 /(,g ey

Document review and general oversight conducted on: /2 / 2o/ e
4 I

On-site monitoring visit(s) conductedon:  / cQ/&///o

Staff present: Epnep ké//,,, Horne

(5%/_( o

Monitoring letterfemail sent on: El’wfw/ ////y/ P

Follow-up monitoring visit conducted/fletter senton:  h o2 4 deele ef

Monitoring conducted by: Edith Alanis

‘ 1. Didthe subrec1p1ent prowde the services described in its contract?
Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?

4. Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?

6. Were the staffing levels consistent with the contract?

7. Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources

: of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

i 12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any?

< RIRIC RIS RR

S




Community Development Block Grant
Checklist for On-Site Monitoring

Admmlstratlve Mana ement

Page 2 of 2

Does the subrecapient maintain comprehenswe orderly, and secured (where
necessary) records? For what period of time?

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

N
e

Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21.

Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

< XIS RS

22,

How does the subrecipient assure that there was no conflict of interest, real or

apparent? Review the process and comment. oyl cop of-po et ey

Financial Management

23.

Does the contractor keep a separate budget for thls contract’

24.

Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

<<

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

if the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? N0 $yDoy M | vicow e, 500 donekiong

29,

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

e |PArequired?

<<<f\<ﬂ
|

31.

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. N D Cg\‘@m'ﬁt\caw{’ Jriﬂdz"mtas
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o vl .
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Subrecipient: Li ve el Acﬁul{’ Dav}} QE- hees
Project Name/Agrecement No.: O(’“O -~ X258 70

Project Director: oa il e .(.-hwfﬁﬁ i~

Document review and general oversight conducted on: [ \ \l l \ O
¥ )

On-site monitoring visit(s) conductedon: 45 2 & ‘{ )
X L]

Staff present: C ollezn le d Ay Qe

Tibureie Toeu we

Monitoring letterfemail sent on: wige bt ’ xlio

Follow-up monitoring visit conducted/letter senton: 0 v wge &g of

Monitoring conducted by:  Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract?

Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?

4. Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?
Were the staffing levels consistent with the contract?
Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11.  Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with

 CDBG requirements or to effectively operate the funded program?
13. Does the subrecipient require a corrective action plan?
14. Did the subrecipient comply with all corrective action findings, if any? -—

< ORI RIOKIS KK

| <




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

Does the subreCIplent maintain comprehenswe, order!y, and secured (where
necessary) records? For what period of time? S(o RIS, waind e un DY

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

. Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

. Does the agency maintain and enforce a policy of non-discrimination in the

provision of services under this contract?

21.

Do the procedures the subrecipient uses for procurement of goods and

" services meet CDBG requirements? Review a sample number of procurements.

22,

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. Policq w e

Fmanc:al Management

3.

Does the contractor keep a separate budget for this contract?

<

24.

Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

<

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26. Are internal control systems in compliance with accounting policies and

procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? g\.'gﬂm:\ cc W[@ [T

29.

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

CISTNS

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133). ‘

<

funds. Also describe any actions taken to correct identified findings or

* |PArequired? v
31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG

Concerns. o .En nelon o




& SLINA, )
§§¢YO&’?%“ Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring

FY 2009-10

Subrecipient: MGUN Vew (‘,DMM\}ﬂi‘tﬂ:; HMH’L\ OQVLW

Project NamefAgreement No.: O GI10-R28 <S50

Project Director: S‘/\CWA.{WW\ \)mﬁcm

Document review and general oversight conducted on: /3 OXI v

On-site monitoring visit(s) conducted on: {2 / / // 0
Staff present: S Hasus usa Lhasao

Monitoring letterfemail sent on: ,gmg,// V74 //J’//D

Follow-up monitoring visit conductedfletter senton: 77012 neede

Monitoring conducted by:  Edith Alanis

Conformance with Agreement

= = 5
1. Did the subrecipient provide the services described in its contract? v©
2. Were clients/participants satisfied with the services? v’
3. Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? \4
Were quarterly reports submitted in a timely manner? 1%
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? _ v
6. Were the staffing levels consistent with the contract? ) v’
7. Did the subrecipient evaluate and monitor the program for its own internal )
purposes? v
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? Dash board d
9. Were the files consistent with activities described in the contract? v~
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? v
11. Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? v
13. Does the subrecipient require a corrective action plan? v
14. Did the subrecfpien‘t comply with all corrective action findings, if any? s




Community Development Block Grant
Checklist for On-Site Monitoring

Does the Subrecsplent malnta;n comprehens:ve orderly, and secured (where

Page 2 of 2

necessary) records? For what period of time? Audults 7yvs Children w2/ 9§

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

. Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21.

Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22.

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. Poy d copyq of poli e

NAYAYAEMYIA

Fmancral Management

23.

Does the contractor keepa separate budget for this contract’

<

24.

Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

<

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28,

If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? h‘ri\‘rw) e

29.

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

.30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

* |PArequired?

3t

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

CONCerns. Ma c,,,mo\m{/\(,au'r j;mllvmm
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SO0 Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

*

7
Rﬁ

cs,
-
N
£y

Subrecipient: @U¥{€md,\ i; ?‘.SCD\"" (STA*&)
Project NamejAgreement No.:. OO ~R2772L00

Project Director: L:; % N RS E
,‘} L]

Document review and general oversight conducted on: J ?.JL Lo
1

On-site monitoring visit(s) conducted on: 1z I 2 I {0
1 T

staff present: | dow NJnuyen
.} 1

Monitoring letterfemail sent on: . ieus \ UJ; £ \ io
, T

Follow-up monitoring visit conducted/fletter senton: one. needd en,Q

Monitoring conducted by: Edith Alanis

Conformance with Agreement

R

1. Did the subrecipient provide the services described in its contract? v
Were clients/participants satisfied with the services? v
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v’
Were quarterly reports submitted in a timely manner? v
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? v
6. Were the staffing levels consistent with the contract? (W
7. Did the subrecipient evaluate and monitor the program for its own internal .
purposes? \d
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? v
9. Were the files consistent with activities described in the contract? Ve
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? v
11. Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? v
13. Does the subrecipient require a corrective action plan? v
14. Did the subrecipient comply with all corrective action findings, if any? e




Community Development Block Grant
Checklist for On-Site Monitoring

Does the subreCIplent maintain comprehenswe, order!y, and secured (where
necessary) records? For what period of time? %5 Meuces

Page 2 of 2

Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract? '

21.

Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22,

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. P‘D i e in place

. Does the contractor keep a separate budget for this contract’

. Is the budget reviewed on an interim basis? Compare the current budget to

the budget submitted in the RFP process.

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

if the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? ¥i0 thp\”raw o 2

29

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year? -

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

* [PArequired?

31.

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or
concerns. no ,S,.mi \'\w&g




Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

' . — N
Subrecipient: Sﬁ, H{'ﬁ Mg, fin i lM ‘Pﬂ’. gqu Foondene
Project Name/Agreement No.: OB~ 82134 LD
Project Director: Ko\l\»‘h\pg_v, Vlne,

Document review and general oversight conducted on: \ l 4 \ i
7 [

On-site monitoring visit(s) conducted on: A I 5 ] i
A

Staff present:_Ewily Y\endesoy

Monitoring letter/email sent on: _g,QN-«lM-\ K \ W l \D

Follow-up monitoring visit conducted/letter sent on: g ak 024 g_:;ﬁ ;

Monitoring conducted by: Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract? /
Were clientsfparticipants satisfied with the services? v
Did the subrecipient meet all of its goals (units of service and performance v
measures) based upon the contract scope of services and quarterly reports?
4, Were quarterly reports submitted in a timely manner? v
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? 4
Were the staffing levels consistent with the contract? v~
7. Did the subrecipient evaluate and monitor the program for its own internal
purposes? ‘/
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? v
9. Were the files consistent with activities described in the contract? v
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? v
11. Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? v
13. Does the subrecipient require a corrective action plan? v
14. Did the subrecipient comply with all corrective action findings, if any? T




Community Development Block Grant
Checklist for On-Site Monitoring

Does the SUbl’ECipEent mamtam comprehens:ve orderly, and secured (Where
necessary) records? For what period of time? Q/h e L m{tf( Vi %eh,,

Page 2 of 2

. Are insurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

. Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

. Does the agency maintain and enforce a policy of non-discrimination in the

provision of services under this contract?

21.

Do the procedures the subrecipient uses for procurement of goods and

services meet CDBG requirements? Review a sample number of procurements.

22.

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. \OO‘Tuﬂq A ,p\c,t((»’__

Financial Management

23.

Does the contractor keep a separate budget for this contract?
Wadws soorce. tleerly defined

24.

Is the budget—?ev:ewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations?

29.

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. {OMB Circular A-133).

e |PArequired?

31.

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. Voo W adhd e
3 O
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Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Cr

Subrecipient: Jé coned P vores 7Z fooct Bk
Project Name/AgreementNo.:  (©4/0 - ¥27230
Project Director: Lor My Holp

Document review and general oversight conducted on: [ /,_.;, / 'y
7 7

On-site monitoring visit(s) conducted on:  / 2/22/,0
Staff present: Lom Mutbins

Monitoring letterfemail senton: @144/ 7///67// o

Follow-up monitoring visit conductedfletter senton:  j one pneeed

Monitoring conducted by: Edith Alanis

reement

1. Did the subrecipient provide the services described in its contract?

Were clients/participants satisfied with the services?

3. Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?

4. Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? D:d they accurately
reflect the level of work accomplished?
Were the staffing levels consistent with the contract?

7. Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any? I

KN N R RIS KK

S




Community Development Block Grant
Checklist for On-Site Monitoring
Page2 of 2

15. Does the subrecipient mamtaln comprehens:ve, orderly, and secured (where
necessary) records? For what period of time? 5 ygars

16. Are insurance certificates and surety bonds current?

17. 1s the City of Sunnyvale named as an additional insured?

18. Does the agency have a drug free workplace policy?

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices? -

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. (o9 ece el

23. Does the contractor keep a separate budget for thas contract’

24. s the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process. Vv

25. Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27. 1s the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28. If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? AO PID AN Cr DAC ORAY

29. Has the organization submitted for review a capy of their annual independent
audit covering the most recent fiscal year?

30. Determine if the subrecipient has expended $500,000 or more in Federa! funds
for the subject year. (OMB Circular A-133). -

N

S

NS

s [PArequired?
31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. Mo Siamigicand padiano
< 7 ¢
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ey Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Subrecipient: -\%m'ﬂ r /4&/’:;{ /715.[4 jsz%sS?S‘/&t;i 4
Project Name/Agreement No.: 0%/ 0~ X2 7790
Project Director:  Ej@ora e 5.({@4/

o ,
Document review and general oversight conducted on: / /,2 e/
7 Fd

On-site monitoring visit(s) conducted on: /Az 9‘/ 2
' Staff present: (7;9,7 s 5 & a{/
V4 J i

Monitoring letter/femail senton: @ sz 4 / N//Jf”//l)

Follow-up monitoring visit conducted/letter senton: v g ng /41 gp(,(’f (,(7

Monitoring conducted by: Edith Alanis

Conformance with Agreement

= e
1. Did the subrecipient provide the services described in its contract? v’
Were clients/participants satisfied with the services? \
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v’
4. Were quarterly reports submitted in a timely manner? v’
5. Are reimbursement requests submitted in a timely manner? Did they accurately
- reflect the level of work accomplished? ' ‘ 4
6. Were the'staffing levels consistent with the contrac? v~
Did the subrecipient evaluate and monitor the program for its own internal Ve
purposes?
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? Vv
9. Were the files consistent with activities described in the contract? v
10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue? " v
11. Did the subrecipient seek to collaborate with other community agencies? v~
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? Vv’
13. Does the subrecipient require a corrective action plan? v’
14. Did the subrecipient comply with all corrective action findings, if any? —




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

%wwwmmm

15. Does the subrecsplent maintain comprehenswe, orderly, and secured (where
necessary) records? For what period of time? /O ¢z rs

16. Are jnsurance certificates and surety bonds current?

17. Is the City of Sunnyvale named as an additional insured?

18. Does the agency have a drug free workplace policy?

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. 2@ Y (,a LO0y 0‘; po hou!

SIS [ RRISS

Financial Management

23. Does the contractor keep a separate budget for this contract?

24. Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process. Vv’

25. Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27. Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28. If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? V1o teds

29. Has the organization submitted for review a copy of their annual independent .
audit covering the most recent fiscal year? 4

30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

i

S

<

i

s [PArequired?
31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concems. N 2 5180 f/l { & ﬂ,( b nCQl.Vl f\;\fj
¥ J




Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

subrecipient: g g goc Havgine Solohoas
Project Name/Agreement No.: OL -2 1770
Project Director: Pl (‘EC&M\D\OQU

Document review and general oversight conducted on: \/; D' (1
L

On-site monitoring visit(s) conducted on: l/; { ,[ |
7

Staff present: %h b @u MP‘DE“

Monitoring letter/femail sent on: ﬂwu,u;\ n\\g\m

Follow-up monitoring visit conducted/letter senton:  amone. U\Q.i"ff A

Monitoring conducted by: Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract?
Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?
Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?
Were the staffing levels consistent with the contract?

7. Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any? —
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Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

15. Does the subreuplent ma:ntaln comprehenswe orderly, and secured (where
‘necessary) records? For what period of time? \g\ot(a padely

16. Are insurance certificates and surety bonds current? ) '

17. Is the City of Sunnyvale named as an additional insured?

18. Does the agency have a drug free workplace policy?

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract? '

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment.

SOl << RIRKS

Financial Management

23. Does the contractor keep a separate budget for this contract?

NS

24. Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25. Is there an indirect cost allocation plan? If so, has this plan been approved by \/
HUD?

26. Are internal control systems in compliance with accounting policies and e
procedures for cash, real and personal property equipment, and other assets?

27. Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28. If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations?

29. Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year? v’

30. Determine if the subrecipient has expended $500,000 or more in Federai funds
for the subject year. (OMB Circular A-133).

N

<

<

* [PATequired?
31. Describe any findings or concerns that were cited in the audit orin any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. ~\ o g\(eé«vm‘glq*’cmk“ .{:»wlcat‘vlcﬁf)




N 3?0%‘% Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

subrecipient: _Spacor Notyhon @roegram
Project Name/Agreement No.: O/I0 ~ R ASBN

Project Director: j ém @ 61\/\{4’@\ 5 1a)

Document review and general oversight conducted on: 1/5 b iy

On-site monitoring visit(s) conducted on: \/ Yy \\ {
4

Staff present: j(,\g}m %m] fiw L6

Monitoring letterfemail sent on: Qg \ \\\ \g'\\ o

Al

Follow-up monitoring visit conductedfietter senton:  pwyng nil e ‘,[

Monitoring conducted by: _Edith Alanis l

Conformance with A

reement

1. Did the subrecipient provide the services described in its contract? v

Were clients/participants satisfied with the services? v’

Did the subrecipient meet all of its goals (units of service and performance

measures) based upon the contract scope of services and quarterly reports? v

Were quarterly reports submitted in a timely manner? e
5. Are reimbursement requests submitted in a timely manner? Did they accurately

reflect the level of work accomplished? v

were the staffing levels consistent with the contract? v

Did the subrecipient evaluate and monitor the program for its own internal

purposes? v
8. Did the agency measure and evaluate its performance outcomes (Units of

Service and Performance Measures)? v
9. Were the files consistent with activities described in the contract? v
10. Did the subrecipient demonstrate efforts to seek and apply for other sources J

of revenue?
11. Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with

CDBG requirements or to effectively operate the funded program? v
13. Does the subrecipient require a corrective action plan? e
14. Did the subrecipient comply with all corrective action findings, if any? s




Community Development Block Gerant
Checklist for On-Site Monitoring
Page 2 of 2

15. Does the subrec1p|ent maintain comprehensive, orderly, and secured (where
necessary) records? For what period of time? 5 . r6
¥

16. Are insurance certificates and surety bonds current?

17. Is the City of Sunnyvale named as an additional insured?

18. Does the agency have a drug free workplace policy?

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. New) manued addcesain a8

SIS S I RGOS

23. Does the contractor keep a separate budget for this contract?

24. Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25. s there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26. Are internal control systems in compliance with accounting policies and

SIS

procedures for cash, real and personal property equipment, and other assets? 7
27. Is the documentation submitted for reimburserment of funds sufficient to
ensure payments are eligible and reasonable? v
28. if the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? "\/0\0\/\ Nang Rowakons v~
29, Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year? v
30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133). v4
e

s |PArequired?

31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or
concerns. (LR i_qwl oy Wexd




of SUNA,

g 5»\‘0’?1? Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Cr

‘Subrecipient: Sm/w\v!vd 4 OE‘MMW\ :(V! 8.0/( yiceS
Project Name/Agreement No.: O%;0 = 0301 /628[{30
Project Director: I\/\ Gy %ﬁf vio cef

Document review and general oversight conductedon: ‘9“}; U/ i1

On-site monitoring visit(s) conductedon: 5 / /-.f / 1/

Staff present: Mm rn L’ 66:’1«16{ ﬁ{ /?4 rae v
_>Jf vis, /W ﬁ«r‘ﬁLﬂ A /Z/ (37 i(é’fie?@"r %)
Monitoring letterfemail senton:  _Zaspn '/ 2/ AJ‘// o

Follow-up monitoring visit conducted/fletter senton: 102 a2 g/g‘j

Monitoring conducted by: _Edith Alanis

Conformance with A

reement

1. Did the subrecipient provide the services described in its contract?

Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports?

4. Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurate!y
reflect the level of work accomplished?

6. Were the staffing levels consistent with the contract?
Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other community agencies?

12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan? v’

14. Did the subrecipient comply with all corrective action findings, if any? e




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

Does the subrec1p|ent ma:ntaln comprehenswe, orderly, and secured (where 7
necessary) records? For what period of time? D, 4t -| oA /_’g((;(;}ra YR LOC

. Areinsurance certificates and surety bonds current?

Is the City of Sunnyvale named as an additional insured?

Does the agency have a drug free workplace policy?

Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

. Do the procedures the subrecipient uses for procurement of goods and

services meet CDBG requirements? Review a sample number of procurements.

22,

How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. -Q 0\1 (v v2Ee(ud dz

23.

Financfal Mana

ement

Does the contractor keepa separate budget for this contract’

24,

Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process.

25.

Is there an indirect cost allocation plan? If so, has this plan been approved by
HUD?

26.

Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27.

Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28.

if the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? No fee g

29,

Has the organization submitted for review a copy of their annual independent
audit covering the most recent fiscal year?

30.

Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. {OMB Circular A-133).

e PATequired? Ticak e cddue Yo ABEA donds

31

Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

concerns. o ‘%\\GJ\VV\'?IFC&‘.V\’(' (/ﬁ‘\r\cﬂ (" N




S1J
5{;&0’%’% Community Development Block Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10
Subrecipient: \,/.V’z:‘"/ Mﬁ l /’Z-""! (’},@mm} m’h Qé/w'(ﬁj
Project Name/Agreement No..  O€1Q - 3284770
Project Director: gm 3 wtfa \J2udaa Noumg e
Document review and general oversight conducted on: (P8 l 27 | |0

On-site monitoring visit(s) conducted on: (2122110

Staff present: & i et \pnbatroman

Monitoring letter/email sent on: Mu\ L\'\;\g\'\‘o
L3

Follow-up monitoring visit conductedfletter senton: 3, 0ng nesddodl

Monitoring conducted by: _Edith Alanis

Conformance with Agreement

1. Did the subrecipient provide the services described in its contract?
Were clients/participants satisfied with the services?
Did the subrecipient meet all of its goals (units of service and performance
measures)} based upon the contract scope of services and quarterly reports?

4. Were quarterly reports submitted in a timely manner?

5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished?
Were the staffing levels consistent with the contract?

7. Did the subrecipient evaluate and monitor the program for its own internal
purposes?

8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)?

9. Were the files consistent with activities described in the contract?

10. Did the subrecipient demonstrate efforts to seek and apply for other sources
of revenue?

11. Did the subrecipient seek to collaborate with other cornmunity agencies?

12. Does the subrecipient require technical assistarice in order to comply with
CDBG requirements or to effectively operate the funded program?

13. Does the subrecipient require a corrective action plan?

14. Did the subrecipient comply with all corrective action findings, if any? —
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Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

15 Does the subreaplent maintain comprehenswe, orderly, and secured (where

necessary) records? For what period of time? (D ygars
16. Are insurance certificates and surety bonds current? ‘
17. 1s the City of Sunnyvale named as an additional insured?
18. Does the agency have a drug free workplace policy?
19. Has the agency adopted a policy of non-discrimination in personnel policies

v

v

v
and hiring practices? v’
Vv
v

v

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. @D\luq Wl Lp\c‘,cl e

Fmancml Mana ement

23 Does the contractor keep a separate budget for thas contract’ V

24. Is the budget reviewed on an interim basis? Compare the current budget to \/
the budget submitted in the RFP process.

25. Is there an indirect cost allocation plan? If 5o, has this plan been approved by
HUD? \V

26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets?

27. Is the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable?

28. If the subrecipient generates program income, does its use of the funds
comply with CDBG regulations? wnwo pypegowne (v ceovag

29. Has the organization submitted for review a cgpy of their annual independent
audit covering the most recent fiscal year?

30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. {(OMB Circular A-133). :

s [PArequired? Bwt o AR]QA WV\(LVW\ £ rek Hne
31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CDBG
funds. Also describe any actions taken to correct identified findings or

COncerns. D (;}«\r\&( e
i [}
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»\‘0’% Community Development Biock Grant
Human Services Grantees
Checklist for Annual On-Site Monitoring
FY 2009-10

Cir,

Subrecipient: V /\)C_,/-\ %}@00 (+ NQ+U30ri<
Project Name/AgreementNo.: () § | O ~ foo 354

Project Director: _ Adrcane (ol doce

Document review and general oversight conducted on: i / N [ 1

On-site monitoring visit(s) conducted on: ! / 205 l 1
Staff present: A deiana C(J& lc(g [ e~

Monitoring letterfemail sent on: ﬂ,\/bkc:u\ W\ }; g ' o
’ £l

Follow-up monitoring visit conducted/letter senton: noevig g 2.:,{;2, E—-"Q,

Monitoring conducted by:  Edith Alanis

Conformance wrth Agreement

1. Did the subrec1p|ent provide the services described in its contract? v’
2. Were clients/participants satisfied with the services? v
Did the subrecipient meet all of its goals (units of service and performance
measures) based upon the contract scope of services and quarterly reports? v
Were quarterly reports submitted in a timely manner? ' v
5. Are reimbursement requests submitted in a timely manner? Did they accurately
reflect the level of work accomplished? /
Were the staffing levels consistent with the contract? v~
7. Did the subrecipient evaluate and monitor the program for its own internal
purposes? '
8. Did the agency measure and evaluate its performance outcomes (Units of
Service and Performance Measures)? v
9. Were the files consistent with activities described in the contract? \V
10. Did the subrecipient demonstrate efforts to seek and apply for other sources _
of revenue? : v
1. Did the subrecipient seek to collaborate with other community agencies? v
12. Does the subrecipient require technical assistance in order to comply with
CDBG requirements or to effectively operate the funded program? ' v
13. Does the subrecipient require a corrective action plan? v
14. Did the subrecipient comply with all corrective action findings, if any? e




Community Development Block Grant
Checklist for On-Site Monitoring
Page 2 of 2

15. Does the subremplent ma:ntam comprehenswe, orderly, and secured (where
necessary) records? For what period of time? 7 gerS
1

Ve

16. Are insurance certificates and surety bonds current? v’
17. Is the City of Sunnyvale named as an additional insured? v
18. Does the agency have a drug free workplace policy? A e
1Vl

v
\//

19. Has the agency adopted a policy of non-discrimination in personnel policies
and hiring practices?

20. Does the agency maintain and enforce a policy of non-discrimination in the
provision of services under this contract?

21. Do the procedures the subrecipient uses for procurement of goods and
services meet CDBG requirements? Review a sample number of procurements.

22. How does the subrecipient assure that there was no conflict of interest, real or
apparent? Review the process and comment. Po ‘u(}/(,? A p s ¢

Financial Management

23. Does the contractor keep a separate budget for this contract?

v
24. Is the budget reviewed on an interim basis? Compare the current budget to
the budget submitted in the RFP process. v’
25. Is there an indirect cost allocation plan? Hf so, has this plan been approved by
HUD? \'d
26. Are internal control systems in compliance with accounting policies and
procedures for cash, real and personal property equipment, and other assets? N
27. ls the documentation submitted for reimbursement of funds sufficient to
ensure payments are eligible and reasonable? v/
28. If the subrecipient generates program income, does its use of the funds.
comply with CDBG regulations? Sl{d/na 2cale pee yere mmgf\m\ v
29. Has the organization submitted for review aJcopy of theit annual mdependent ‘
audit covering the most recent fiscal year? Wi\l be tom Q\Ev‘h’;ti by /4 v
30. Determine if the subrecipient has expended $500,000 or more in Federal funds
for the subject year. (OMB Circular A-133).

v
e IPArequired? v

31. Describe any findings or concerns that were cited in the audit or in any
accompanying management letter, particularly pertaining to the use of CBBG
funds. Also describe any actions taken to correct identified findings or
COncerris.




